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PART 1     HUGHES PRIMARY SCHOOL LIBRARY	
1. Hughes Primary School Statements
Introduction
The Hughes Primary School Library is a vibrant, inclusive, and essential hub for learning that supports our diverse school community. Aligned with the values and philosophy of the International Baccalaureate Primary Years Programme, the library fosters curiosity, inquiry, and a lifelong love of reading and learning. Through equitable access to a rich array of physical and digital resources, the library empowers students, staff, and families to become knowledgeable, principled, and reflective global citizens. It plays a vital role in supporting the school’s Units of Inquiry and language development programs by offering carefully curated collections that reflect the cultural, linguistic, and learning needs of our community.
Vision
To cultivate an inclusive, inquiry-driven environment where all students are inspired to become independent, ethical, and engaged learners who embrace diversity, think critically, and contribute positively to the world.
IB Mission Statement
The International Baccalaureate aims to develop inquiring, knowledgeable and caring young people who help to create a better and more peaceful world through intercultural understanding and respect. To this end the organisation works with schools, governments and international organisations to develop challenging programmes of international education and rigorous assessment. These programmes encourage students across the world to become active, compassionate and lifelong learners who understand that other people, with their differences, can also be right.
Hughes Primary Library Mission Statement
Our mission is to enrich and enhance the learning journey by providing accessible, high-quality library services and resources that support the development of language and literacy across all learning areas, foster inquiry, creativity, and critical thinking through collaborative learning, empower students to become confident users and creators of information, ensure all learners feel valued and supported, and promote intercultural understanding and respect in our multicultural school community.

Values
The library upholds and promotes the core values of Hughes Primary School:
· Be Kind
· Try Your Best
Beliefs
We believe the library is a foundational space for inquiry and personal development. In line with our whole-school philosophy:
· All learners have the right to resources that reflect their identities and learning needs.
· Teachers and librarians work collaboratively to embed information literacy and inquiry skills into all areas of learning.
· Data-informed, inclusive, and differentiated practices drive our resource selection and support.
Relationships, trust, and mutual respect are key to a thriving learning environment.
· Feedback, reflection, and high expectations are essential to continuous growth.
PART 2 MANAGEMENT
The Hughes Primary School Library management practices are based on:
· IB Mission Statement & Guides
· The school’s Mission, Beliefs, and Vision 
· national standards of information management as outlined by the Australian School Library Association
· on-going staff and student feedback and reflection
2.1 Management Systems 
· Oliver 
· SCIS – Schools’ Catalogue Information Service (SCIS) is a national cataloguing service for Australian, New Zealand and international schools.
SCIS manages a database of catalogue records producing services and products specifically for the needs of school and school libraries throughout Australia, New Zealand and overseas. Customers access the catalogue records over the Internet via SCISWeb, a product that is used by over 85% of schools in Australia and all New Zealand schools.
SCIS also produces the SCIS Authority Files, which enable the automatic creation of “see and see also” references within school library systems.  SCIS Subject Headings are created to assist library staff in their selection of additional subject headings
SCIS http://www.curriculum.edu.au/scis/
· Dewey Decimal Classification System is used to catalogue non-fiction materials. An abridged format is used to allow simplified access for Junior School Students. 
2.2 Collection
The collection:
· The library maintains a balance of print and digital resources aligned with the Australian Curriculum and PYP transdisciplinary themes.
· Collections reflect cultural diversity, promote inclusion, and encourage student agency.
· Resources are evaluated annually for relevance, currency, and condition, with input from teachers, students, and the broader school community.
· Acquisition decisions consider support for Units of Inquiry, guided reading, independent research, and leisure reading.
The library collection is organised to allow ease of access to resources. 
Student resources are located in four main areas:
· Fiction (includes Junior fiction known as Stepping Stones, graphic novels, bilingual books and a Young Adult Fiction section)
· Junior Fiction (these are picture books with early childhood content)
· Non-fiction
· Teacher Resources (these include big books and cooperative reading book sets)
Collection Viability
The collection is monitored to ensure: 
· Resources are catalogued using a consistent system aligned with ACT Education standards.
· Outdated, damaged, or unused materials are reviewed and removed (weeded) annually.
· Weeding decisions are based on relevance, condition, and alignment with curriculum needs.
· Recycled or donated items are processed responsibly.
2.3 Budget
The library receives an annual allocation of funds as part of the overall Hughes Primary School budget.
This funding covers the cost of:
· new library resources
· management consumables
· valued added programmes (Book Week etc)
· approved capital items
2.4 Volunteers
Volunteers are required to adhere to the school policy on volunteers. While volunteers provide valuable assistance with routine tasks, they do not replace staff in the execution of the Library programme.
2.5 Monitors
Year 4 students may apply to act as Library monitors for when they are in Year 5. This is organised on a weekly basis where students assist with shelving and library club during break times. They are presented with a Library Monitor badge, and their commitment is celebrated each year.

PART 3 COLLECTION POLICY
The collection policy has been developed under the guidelines of:
· The Hughes Primary School Strategic Plan
· Dillon, K., Henri, J., & McGregor, J. (2001). Providing More with Less: Collection Management for School Libraries (2nd ed.). Wagga Wagga: Centre for Information Studies, Charles Sturt University
· International Baccalaureate Organization. (2022). Ideal libraries: A guide for schools.
· The IB Primary Years Programme (PYP)
· The Australian Curriculum and its cross-curriculum priorities
3.1 Hughes Primary School Library Resource Centre Vision Statement
The staff of the Hughes Primary School Library (HPSL) understand and undertake the responsibilities identified in the:
· IFLA-UNESCO School Library Manifesto 2025
· ASLA school library policies to guide decision makers
· International Baccalaureate Programme Standards and Practices (PYP)
The HPSL aims to develop confident, competent readers and independent, critical users of information. In alignment with the PYP and the Australian Curriculum, the library fosters a learning environment that:
· Supports inquiry-based learning and encourages curiosity, creativity, and collaboration
· Provides equitable physical and intellectual access to a wide range of quality, diverse resources
· Stimulates a love of reading and lifelong learning
· Encourages the development of international-mindedness and intercultural understanding
· Supports students in becoming responsible digital citizens and effective researchers
The nature of the library uses
The collection is developed for a primary school population of approximately 480 students, teaching staff, and the broader school community.
As the school also houses the Southside Introductory English Centre (IEC), the library prioritises the inclusion of resources that support English as an Additional Language or Dialect (EAL/D) learners and reflect our multicultural school community.
The collection aligns with the Australian Curriculum and IB PYP transdisciplinary themes, Specified concepts, Learner Profile, and Approaches to Learning. Resources are selected to meet curriculum, and inquiry needs and to promote global awareness, intercultural understanding, and sustainable thinking.
0. The Purpose and Role of the Collection
The collection is developed to:
· Support teaching, learning, and inquiry across all PYP transdisciplinary themes and subject areas
· Meet the recreational reading needs of students across a range of abilities and interests
· Offer resources that foster the development of the IB Learner Profile and Approaches to Learning
· Reflect diversity in culture, religion, language, ability, beliefs, community and family structures.
· Offer perspectives from a variety of cultures and belief systems to build international mindedness.
· Provide resources in a range of formats to assist in the design, development and delivery of the curriculum
· Provide access to resources supporting the Australian Curriculum cross-curriculum priorities, including:
. Aboriginal and Torres Strait Islander histories and cultures
. Asia and Australia’s engagement with Asia
. Sustainability
· Encourage ethical understanding, empathy, critical thinking, and media literacy
· Provide resources that will encourage growth in knowledge and that will reflect the literary, cultural, and aesthetic diversity in the world today
· Ensure a comprehensive, balanced collection of the highest quality resources appropriate for its users based on principle and professional practice not personal prejudice
3.3 Priorities and Goals
During the life of this policy, library priorities will include:
· Appraising and aligning resources with the Australian Curriculum and IB PYP framework
· Curating materials that promote inquiry-based learning and concept-driven instruction
· Expanding resources that address cross-curriculum priorities and learner diversity
· Ensuring the library environment supports flexible, student-centred, and collaborative learning
· Maintaining a balanced collection of fiction, non-fiction, print, and digital materials
· Supporting the development of reading for pleasure, with a particular focus on promotion of high-quality literature 
· Supporting whole-school initiatives through targeted collection development
· Reviewing the design of the space and organisation of resources and ensuring that staff and students are effective users of the library space and resources.
· Evaluating the existing print collection for authority, accuracy, currency, objectivity and relevance and deselecting where appropriate.
3.4 Selection Principles
Responsibility
Library staff are responsible for the selection of materials in consultation with teachers, executive staff, and relevant community members where appropriate.
Formats
Resources are provided in various formats, including:
· Print (books, magazines)
· Digital (eBooks, audiobooks, online databases)
· Multimedia (DVDs, charts, posters, kits)
Special Considerations 
Consideration is given to sourcing appropriate materials for:
· IEC students and EAL/D learners 
· Students with diverse learning needs
· Cultural and linguistic diversity
· PYP language learning, including LOTE (Japanese)
Selection Criteria
Resources are selected based on:
· Curriculum alignment and inquiry relevance
· Accuracy, authority, and objectivity
· Literary or technical merit
· Accessibility and developmental appropriateness
· Value for money and long-term usefulness
Donations
Donated materials are assessed against selection criteria. The library reserves the right not to add unsuitable items to the collection.
Borrowing
Borrowing Limits:
Students: Up to 3 items for a loan period of 2 weeks
Staff: Unlimited loans, with items returned by the end of the school year
Overdue items
· Reminder notices issued at the end of each semester
· A replacement fee of $10 per book may apply after multiple reminders 
· Borrowing remains permitted unless a pattern of non-return develops
Lost Items
· A replacement fees of $10 per book may be charged after consultation and parental notification
· Replacement by the family is acceptable
· Staff losses are reviewed on a case-by-case basis
Coordination of Purchasing
Class teachers may purchase resources using class or specialist budgets. 
To avoid duplication, before purchases are made, staff are required to check with Library staff to ensure that the item is not already held in the collection.
3.5 Acquisition
New resources are acquired based on:
· Curriculum and PYP requirements
· Reviews and professional recommendations
· Budget availability and cost-effectiveness
· Anticipated usage and student engagement
3.6 Collection Evaluation 
Appraisal
The collection is continuously reviewed to ensure relevance, currency, and alignment with curriculum needs and PYP learning goals.
Deselection (weeding)
After review, if an item is considered no longer suitable for the collection it will be weeded. The criteria for deselection may include physical condition, attractiveness, appropriateness of content, currency and lack of value to users. To avoid confusion for students, the bibliographic record is then permanently deleted from the management system.
The following principles will govern deselection:
· regardless of age, retaining resources that are known to appeal to particular age groups such as the collection about dinosaurs for kindergarten so their perceptions about the value of the library are developed and their expectations met
· regardless of age, retaining fiction titles such as the Harry Potter series which have enduring appeal and use; works by authors whose appeal and popularity has been established and continues; and works which continue to support the curriculum such as historical fiction
· students’ access to ICT within and beyond the school so there is anytime, anywhere access to information if required
· students’ preferences for print resources over other formats, as well as the need, identified by current research, to develop literacy skills using traditional formats so that onscreen skills are enhanced
· the provision of resources that will enable users to have a range to cross-check information for authority, accuracy, currency, objectivity and relevance
Contested Materials 
“Intellectual freedom is an important basic principle in which librarians can and should base their practice where this means recognition of the rights of users, regardless of age, gender, social class or ethnicity to have access to the broadest possible range of materials”
Dillon (1992, p.55)
Process for Lodging of complaints:
1. Complainant will be asked to complete an objection form (Appendix A) and lodge it with the Librarian
2. Review committee will be established consisting of a Teacher Librarian, executive staff member and one other appropriate staff member with expertise in the content being disputed
3. Discussion of the challenged material will be undertaken by the review committee in the context of the Hughes Primary School Library selection policy
4. Review committee will notify the complainant of the outcome 


APPENDIX E PART 3 COLLECTION POLICY
 REQUEST FOR CONSIDERATION OF SCHOOL LIBRARY MATERIALS
Author: _______________________________________
Title: ______________________________________________________
Publisher: _______________________________________
Date of Publication: __________
Request initiated by:  _________________________________________ (please print)
Ph: ________________________Wk.   ________________________Home
Email: _________________________________________________________________

Please respond to the questions below - attach a separate page if necessary
1. What do you object to in this material? ____________________________________
______________________________________________________________________
2. What do you feel might be the result of using this material? ___________________
______________________________________________________________________
3. For what age group would you recommend this material? ____________
4. Is there anything worthwhile in this material? _____________________________
___________________________________________________________________
5. Did you examine the whole item? ________________________. If not, what sections?
______________________________________________________________________
6. What do you believe is the intention/theme of this material? _____________________
 ______________________________________________________________________ 
8. What would you like the school to do about this material?
· Reconsider its suitability for inclusion in the library
· Do not assign it to my child
· Withdraw it from circulation to all students as well as my child

Signed: ______________________________________ Date: __________________
                                         (Complainant)
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